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JewishGen Classroom Guide
How to Use the Forum

This Student Guide is intended to familiarize you with the basic tasks:

JEWISHGEN ClaASSTOOM GUIAE...u.cnueeenneeeoneeenrnrnisaniessasisssasisssssisssssssssssisssssssssssssssssssssssssssssanes 1
HOW 10 USC thE FOTUML.cuuunenaeennaevennneininvrnisensssasisssssisssssssssssisssssssssssessssssssssssssssssssssssssssssssnsssses 1
FOPUM AAAVESS (URL) c.nennaeeaaaeaeeeeenenneeeeeeeeeeesssssnesseereesessssssasssssessessssssssssssssssssssssssasssssssssssssssns 1
FOPUM LOZIMN cauuannnnannnnneennnneenssnnrnssnerosssniossssisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsssssnsses 1
HoOW 10 LOZ TNIO tRE FOFUML.a...anaannnnaennnnennnnernsnenosaensssasisssssissssssssssssssssssssssssssssssssssssssssssssssssses 2
The FOrum INAEX PAZe........uuueeoeueeoouveossuvnossnniossssisssssisssssisssssssssssssssssssssssssssssssssssssssssssssssssnss 2
FOrum Class MAIT PAZE.........ueoeeueroseveiossuerossueiossansssssnssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 3
The NeW TOPIC BUIION .....uuueenueeeineeiesnerossasrossssisssssisssssissssssssssssssssssssssssssssssssssssssssssssssssssssssssnss 3
HOW 10 USC thE FOTUML.cuunnnaeennnevnsnneininvrnssaensssasisssasisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssses 4
THESE ATC tNE LESSONS cauuneeaeeennnvnivernssavnossasrcssasisssssssssssisssssesssssesssssssssssssssssossssssssssssssssssssssssssnss 4
HoW 10 STATE POUF FIFSE POSEa.unnneeoonneeoisneinisenssssisssssnsssssissssssssssssssssssssssssssssssssssssssssssssssssssssssses 5
POSE ANA REPIY.nnanannaneionninonninisnnnssninssssnssssnssssissssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssses 6
HOW L0 Edt @ POSE c.cuuunnnneenonneenosnnrnssnensssansssssnssssisssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsssses 8
How to Upload an Image or @ DOCUMIENL .........ccueeeeeseveesssurissssrissssnssssssssssssssssssssssssssssssssssssses 8
To upload @ WOrd ProCeSSOF fil@..........eeeeeeeeereeeceecreeereessenesseessasssasessssessssssasessssssasssanss 9
How to Upload a PDF 0F dOC OF AOCX ....ueeueooeenesosuennssuninssunisssasissssnssssssssssssssssssssssssssssssssssssses 9
HoW 10 UplOQA QI IMAZE...cnuannnnaonnnnaennnanoonnniniannossasnsssssisssssissssssssssssssssssssssssssssssssssssssssssssssss 11
HoW 10 Print fYOM tRE FOVUNL c.ua.cnnaannnnanonnnnennnnennsnnnsssnsisssssissssssssssssssssssssssssssssssssssssssssssssssss 13

Forum Address (URL)

https://www.jewishgen.org/Education/forum/forums.html

Forum Login

Forum Login

Forum Login

Username 1986 Key in your JewishGen numeric ID here
Key in the word "Aclass4Me" here, without
Password
quotes

Error Messages. If you get an error message, ask for help. If you log in three times with an error
message the system wants you to close the program and start again. We can fix this easily.
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www.jewishgen.org says

The Username or Password entered is incorrect. Forum Logln

Please try again.

Q Error

The Username or Password entered is incorrect.
Please try again.

After Login Open Your Class
After Log In

Open Your Class Forum from the website address in your welcome letter
Or go to

https://www.jewishgen.org/education/forum/forums.html

Your instructor has opened the website before class starts for you to look around.

This is a good opportunity to figure out how to use the forum and contact the
instructor if you have a problem.

The Forum Index Page

@ Forum Home

The time now is 5:01am
You last visited 1 hour 3 minutes ago at 3:58am

Forum
Education
Fresh Start 2022

Planning, Organizing and Researching
United States Records

I

Research Your Roots 2022
How to use the JewishGen website to 1
history

dl
4

Independent Study 2022
Write your own family history project

&
s
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@ Forum Home > Education > Fresh Start 2022

[=*] 0 New Messages

Fresh Start 2022

New Topic ¢=  Show Topics [Any Date

Topics / Topic Starter
Announcements

W & Welcome Letter

By administrator, 15 hours 58 minutes ago at 1:17pm

Q) ‘@ Guide - How to Use the Forum

By administrator, 16 hours 4 minutes ago at 1:11pm

W ¥ These are the Lessons

By administrator, 16 hours 4 minutes ago at 1:11pm

New Topic gk

The WebWiz Forum for a class Looks Like this

Researching Your Roots Using JewishGen

New Topic g = Show Topics | Any Date v

Topics / Topic Starter

&
e,
=
s

Announcements

Welcome Letter

W By administrator, 8 hours 31 minutes ago at 0
5:36am

How to Use the FORUM

W By administrator, 8 hours 31 minutes ago at 0
5:36am

There are the Lessons

W By administrator, 8 hours 34 minutes ago at 0
5:33am

Forum Class Main Page

You are now in the class.
You are looking at the
Announcements Section.

Here you can read the
Announcements.

Here you can open the
Lessons folder and save the
highlighted lesson(s) to
your computer.

The circle shows you where
you are on the forum index.
You can use this to move
back to the previous page.

This is the Index to what is on the Class
Home Page

The Page has Two Sections

e  Announcements on the top

° Forum Topics in the middle of
the page

Announcements

1. Allclasses have a welcome
letter.

2. All classes have instructions for
How to Use the Forum

3. All Classes have information on how and where to write your first post.

4. All classes have These are the Lessons

Before class starts, look around. Get comfortable with the sections of the Home Page. The
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teacher will give you next steps and instructions and plenty of time to work on your first
post.

How to Use the Forum

Open the link to How to Use the Forum
This is a general Guide to how to navigate the forum, post and send messages, upload a
document or an image, edit your posts, and how to print from the forum at the end of class.

These are the Lessons
Open the link to These are the Lessons

W ‘:6 There are the Lessons

By administrator, Yesterday at 5:33am

Subject: There are the Lessons Sticky Topic: | Annour

Message N Selected

v
Icon: | None Selecte
YOO B OAE HSQ |i=i=EE

Font ~|size ~||[BJU|& ===A
Message: || Lesson 1 Navigating JewishGen Oval
Emoticons || Lesson 2 | Communications Oval
59 (o) 54 |Lesson3  Finding Your Town Oval
S2 9 o | Tessond Research Oval

When the hyperlink is blue the lesson is ready to open and save to your computer

You will be able to read and download the lessons and assignments to your hard drive. They are
in PDF format. Acrobat Reader may already be on your computer. However, if you need acrobat
Reader, this is a free download:  https://get.adobe.com/reader/otherversions/
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The New Topic Button
Fresh Start 20

New Topic ok

Announcements

%3 Welco
\l/ By administr
o 9 Guide
W By administr
% These
W By administr
New Topic gk
How to Start your First Post
. Your First Post
Open the directions on the Index: Guide - How to Use the Forum
. Read the directions

. Get ready to start your first post
. Click on New Topic + on the left side of your screen
The New Topic Message Box will open

Open the NEW TOPIC icon

New Topic &k

New Topic is the icon that you will click to post your research  SURNAME and start your
personal post-and-reply conversation with the instructor.
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Post New Topic

&3 JewishGen Education : Basic Genealogy Board : Post New Topic

*Indicates required fields

Subject*: |

|- Font— xl|-size - x| [~ Colour~ =]

BrgelesEEEn v FowE

| |
Message™: =

¥ Enable Forum Codes to format post

Post New Topic Preview Post ResetForm

When you write out your New Topic it will appear under the FORUM TOPICS on the Index
Page. See example below.

Forum Topics

a Nancy Holden - Family Bayer
~ By administrator, 18 December 2019 at 12:56pm

Post and Reply
You Post
The Teacher Posts

Student Posts

* Are always answered by the instructor.
If you have questions, just ask.

1. Find the New Topic button.
Start Your First Post.
3. Write in the subject box
YOUR NAME - Family SURNAME.
4. This is called Your First Post.
5. Edit Your First Post as you find new information as we move through the course.

N

Always post new posts below Your First Post topic in the new message box.
The Instructor will always post below your posts in a new message box.
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Subject: :Nancy Holden - Family Bayer Sticky Topic: | Normal Topic
sage Icon:  None Selected v
PO DB O AEASS |si=EE
}Font -||Size - \Eﬂg\%\ggglg\@
Message: Introduction

Morris Beier>Byer>Bayer born about 1865 in Hasenpoth, Courland |
in 1896 with his wife, Roche Beile Gordon, born about 1863 in Myac
hidden in a wagon crossing the borders to arrive at the Port of Rotte
Samuel and Abraham.Family stories describe how this couple met a
Goal

Example: To understand the lives of Roche Beile and Morris in Soutk
Objectives:

1. to learn about the agricultural colonies of Southern Russia

2. to understand why Jews left Latvia and Lithuania for the Ukraine
3. to search Hasenpoth, Latvia for my Beier familyl

The Instructor Replies

|
|

Message: Welcome Nancy

@ D | = .-
Font_-|sze -] B U | &|=== A @

This is a good start. Remember this is a class about JewishGen
So when you set your objectives, remember that we will not be
only what we can find on JewishGen

Your Instructor
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' Topic Search ‘:& Moderator Tools {‘)} Topic Options

‘f?} Post Options & Thanks(0) ¥ Quote 174 Reply
Post Reply

Quote administrator
Edit Post

Delete Post . -
Hide Post oungest of 5 siblings. His
'Move Post rerson Gubernia to become

{Block Poster's IP r when he married, he
rviving children and settled in New Britain CT.

How to Edit a Post

Remember to Update your Post before you leave the screen

NoFollow is applied to all links from this forum
¥ Enable BBcodes

et | o

forums:

Wiz Forums:

How to Upload an Image or a Document

' % These word processor formats are accepted on the Web Wiz

doc; docx; pdf; wpd; xlIs; xlIsx; rtf

’ These image formats are accepted on Web

jpg; jpeg; gif; png; tif

Guide: How to Use the Forum 2022
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To upload a word processor file
Put your cursor in the Post Reply position where you want your image to appear.
Then

L 8
L

{

Message:

BIU AZ
|

click on the slanted arrow in the Post Reply toolbar
a new set of icons appear

PODE OBES|=i=wE
[Font =<lsze =+||B 7 T |4

g 0
™ 08
S

|
¥
]

Ll
Il
i

Al®

If you have a word file (doc) or PDF click on the Orange Clamp If you have a JPG (photo or
image) click on the tree picture

How to Upload a PDF or doc or docx

Subject:

Sticky Topic: | Normal Topic

>

-

©

©

‘ -
RN
Chal

il |

™

L« |
B B
=~ m
=]
Eﬂ;‘
P>
3

When you click on either of these icons you will be taken to a screen that asks you to browse
you computer for the file you want to upload

Please be patient while the image is being uploaded to the server.

Guide: How to Use the Forum 2022
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% Attach File Properties - Google Chrome

& https://www.jewishgen.org/education/forum/RTE_popup_file_atch.asp
Attach File Properties
Path: /uploads/1 http://"_g ]
- . File URL:
File Name: Preview
Adob A ¥
@‘.""elcome_Letter_ZOlQ pdf 247KB ZC_C_J_ ¢ Title:
1 . Adobe -
T Welcome_Letter_Bric...pdf 168KB |~ Window: | Default v
Adob iew:
@‘.".’elcome_Letter_Rese.def 103KB ZC_C_J_ ¢ S=E

Adobe
@Whal_is_a_D ata_Boar...pdf 542KB ZC. B

Adobe
Eyael_passengers_fro, pdf 383KB Zc

Adobe
@Your_First_Post_The...pdf 145KB "

File Upload

Files must be of the type, doc, zip, pdf, wpd, xls, xIsx, docx,
ged, rtf, pptx, and have a maximum file size of 15.0 MB

Choose File | No file chosen

Upload | 1\

—_—

OK Cancel |

This box will come up
It will look for this file on your computer
Browse

» Choose file #1

® click on Upload )
The screen asks you to be patient

Wait for the name of the file to come up lower left
click o.k.

» #3 Then in the right side of the Upload box you will see
FILE URL
This is the file upload name that your saw in #2
click o.k. #4
and it will be uploaded and appear in your Forum Post

The process for image upload is the same The box looks a little different.

If you forget to click o.k., the file you upload will be in your file manager but it will not show
up in your message box. The teacher can help you if you do not see your file in the message

box.

Guide: How to Use the Forum 2022 ©JewishGen, Inc
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How to Upload an Image

How to upload an Image

Subject:

| sticky Topic: | Normal Topic v

o 50 |ltm 1= o= 5=
B HW® | is=EE

Rl 10

[Font ~][Size

nt
("
n¥
]

il
|m_||
>
=

™

Image Properties - Google Chrome =B8] %

| [0 www.jewishgen.org/education/forum/RTE_popup_adv_image.asp
Image Properties
Path: uploads/1

>

Image URL:
File Name: :
[ Alt Text: |
Width: Horizontal: Alignment: | Default [Z]
Height: Vertical: | Border: »
Preview: |

m

Image Upload

Images must be of the type, jpg, jpea, gif, png.
vipd, xls, xlsx, ged, and have 2 maximum file size
of 1.0 ME

Choose File | No file chosen
Upload =

Waiting for www.jewishgen.org...

§ [ OK HCanceI] -

O LSS R e g

I8 PO TSR S

Images should be at a low resolution 100 is good And the size should be no larger than 2x3
Otherwise it will look too large on the Forum screen
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o Image Size

Image Size: 152.5K .

Dimensions: v 216 px x 241 px
Fit To: Original Size
Width: 3 Inches
Height: Inches
Resolution: 72 Pixels/Inch

Resample: = Automatic

administrator ~ <> Posted: 1 seconds ago at 12:52pm - IP: 162.224.25.25 (7
Adm‘m.Group

Administrator

Joined: 25 August 2005
Status: Online
Points: 10099

Nancy

This is a poster originally 13 inches wide and 500 Resolution Resized to 2x3 and 100
resolution
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How to Print from the Forum

At the end of the class you may want to print all the posts from you and the
instructor. The FORUM is set up to do this and includes any images or documents

that you have posted.

¢ On the right tool bar find Topic Options

Topic Search ‘{% Moderator Tools '{C} Topic Options

How to Print from theForum

Tools {é} Topic Options
Post Reply
Create New Topic
I’Printable Version
Translate Topic

e From the Topic Options menu
e Find Printable Version

e You can print to file, PDF or your printer. Print Page and Close Window.
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